EXIM CREDIT LLC
ANTI MONEY
LAUNDERING &
COMPLIANCE MANUAL

1. INTRODUCTION
EXIM CREDIT LLC is a company incorporated in UNITED ARAB EMIRATES. Primarily we
are a Trade Finance Company facilitating International Trade Solutions transactions.

We comply with the local regulations of the UNITED ARAB EMIRATES and relevant
international
Conventions on AML and DFSA/DIFC
.
This manual is a guide to what is expected of you, our employee, and us as a company we learn
about anti-money laundering (AML) rules that apply to everyone, worldwide, who sends or
receives our services. The procedures contained in this manual are very important and all
employees must adhere to them.
This manual is designed to help us to:
• Detect and prevent money laundering and terrorist financing.
• Comply with local supervisory authority and regulatory recordkeeping and reporting
requirements.
• Comply with local and international AML regulations.
• Identify suspicious activity and transaction.
• Recognize the severe penalties of noncompliance.
The information contained in this manual is the cornerstone of our AML program which has
been designed to ensure compliance with all present local and international regulations.
It is our individual and collective duty, to help prevent our business from being victimized by
money launderers and this manual will assists us to comply with the law. In addition, our
compliance with the procedure outlines in this manual may help law enforcement agents in
their efforts to track down and capture criminals who illegally launder money.
Anti-money laundry (“AML”) measures are installed to prevent the company from being used
as an intermediary for, or to hide the transfer or deposit of money derived from criminal
activity. These crimes range from drug trafficking to murder for hire, fraud and acts of
terrorism. Therefore, the company must educate its employees, understand its customers and
their business and have systems and procedures in place to distinguish routine transactions from
ones that give rise to the level of suspicious activity. The reporting and record keeping
requirements of the AML measures create a trail for law enforcement bodies to investigate
money laundering schemes and other illegal activities. This trail operates to deter illegal
activity and provides a means to trace movements of money through the financial system.
Money laundering is the criminal practice of filtering ill-gotten gains or “dirty” money
through a maze or series of transactions, so the funds are “cleaned” to look like proceeds
from legal activities.

Money laundering does not have to involve cash at every stage of the laundering process. Any
transactions conducted with a company or person might constitute money laundering. Simply
put, money laundering is the attempt to conceal or disguise the nature, location, source,
ownership or control of illegally obtained money. Money laundering is illegal.
Although money laundering is a diverse and often complex process it basically involves three
independent steps that can occur simultaneously:
Placement: the process of placing, through deposits or other means, unlawful cash
proceeds into traditional financial institutions.
Layering: the process of separating the proceeds of criminal activity from their origin through
the use of layers of complex financial transactions, such as converting cash into traveler’s
checks, e-money, money orders, wire transfers, letters of credit, stocks, bonds or purchasing
valuable assets such as art or jewels.
Integration: the process of using apparently legitimate transactions to disguise the illicit
proceeds, allowing the laundered funds to be disbursed back to the criminal. Different types of
financial transactions, such as sham loans or false import/export invoices, can be used.
1.1 Objectives
The objective of the policies, standards and procedures contained in this manual aim to ensure
that:
(A) The company’s products and services are not used to launder the proceeds of crime
or to assist in terrorist financing.
(B) All relevant staff members are aware of their obligations.
The policies and standards will assist all relevant members of management and staff to
understand:
(A) The need to protect the company from being used for laundering
(B) The proceeds of crime or terrorist financing.
The legal requirements and the different penalties for non-compliance
(C) What the company requires of management and staff.
(D) How to recognize money laundering or terrorist financing activity.
(E) The action that must be taken if suspicion arises.
1.2 COMPANY POLICIES
The company policies, procedures and internal controls have been developed to protect the
company and are set out in this manual.
1.3 BOARD APROVAL
The Supervisory Board of the company (the “board”) has approved the current
compliance manual.

Any changes of the content of the manual will require new board approval. The board will adopt
and management will implement adequate policies and procedures to maintain compliance with
the manual. A review of this manual will be conducted at a minimum of annually but may be
more frequent as necessary. Where appropriate, they will address:
• Identifying and reporting money laundering in its different forms (placement, layering and
integration).
• Potential high-risk activities, business and countries.
• Requirements of applicable law as and regulations, including processes and
responsibilities
from responding to changes in laws and regulations.
• Employee consequences for noncompliance.
Furthermore, they will establish a comprehensive program for opening and maintaining
accounts and establishing other customer relationships, including the following procedures for
recorded transactions:
• Identification, documentation and verification of customer’s information also referred to
“knowing your customer”
• Monitoring for fraudulent or suspicious activity.
• Screening of persons on DFSA/DIFC.
• Reporting suspicious activity.
• Record keeping.
The process and policies will ensure compliance with all current reporting and record keeping
requirements of the financial intelligence unit (FIU) and provide for a system of internal
controls including:
• Independent testing for compliance to be conducted by company personnel or by an outside
party.
• Designation of a required individual(s) responsible for coordinating and monitoring daytoday compliance.
• Training for appropriate personnel.
• Reporting to board and management efforts to ensure ongoing compliance, including listings
of SARs filed.

The board or an appropriate committee will periodically revise and approve all
compliance policies.
For a more detailed examination of the “know your customer” procedures please see section
3 below.
1.4 TYPES OF PRODUCTS AND SERVICES OFFERED
The company must continually review its products in a risk-based manner. This is
accomplished by evaluating the likelihood of a given product to be targeted for money
laundering or the other criminal activity. The company views its products from both, a
product type and functionality scope perspective when evaluating its risk.

1.5 VOLUME OF PRODUCTS OR TRANSACTIONS
The company keeps a daily ledger of all transactions, product, currency and customer.
These reports transfer value, and location and suspicious activity.
1.6 COMPANY’S LOCATION AND MARKETS
The company’s principal is Located in Dubai, United Arab Emirates. Trade Finance
Solutions, is our major activity and accompanying services of Local and International
Money transfers.
Regulation
As we operate in Dubai, United Arab Emirates, we are subject to laws and regulations
of UAE, we must adhere in the first instance to their reporting and recordkeeping
obligations.
We are required to follow strict rules of DFSA/DIFC to help prevent money laundering and
terrorist financing activity. We refer to these rules as anti-money laundering or AML rules. To
help prevent the laundering of cash and to obtain documentation that may be used to prosecute
money launderers, the government requires businesses like ours to file specific reports and
maintain records on all cash transactions.
1.7 KNOW YOUR CUSTOMER
The company must continually review its customers in a risk-based manner. This is
accomplished by evaluating the likelihood of a given customer type to attempt money
laundering or other criminal activity. The company views its customers from a user type when
evaluating it risk.
Identification of customers is required in all circumstances before a transaction can be
concluded.
1.9 REPORT FILING
The company will file suspicious activity reports (SAR) whenever suspicious activity
occurs.
Employees will be trained on when and how to fill out and submit the forms to Money
Laundering Report Officer (MLRO).
1.10 COMPANY COMPLIANCE AUDIT REPORTS
The company will have periodic external audits performed to review its compliance
procedures.
The concurrent auditor will check all transactions to verify that they have been completed
in compliance with the anti-money laundering manual and have been reported as required.
Details on any lapses will be recorded by the concurrent auditor and put to the board. A
certificate from the statutory auditor on the compliance with AML guidelines should be

obtained at the time of preparation of the annual report and kept on record and 1 copy
of the report will be given to authorities in MI for their files.
1.11 TRAINING PROGRAMS
The company will provide internal and external training programs to educate management and
staff with respect to all current compliance requirements, including in-person review of this
manual and acknowledgement of its review with all relevant staff.
2.

LEGAL REQUIREMENTS

This section explains the legal requirements of the company and its employees, the penalties for
breaking the law and what must be done in practice to meet the necessary legal requirements.
2.1 LEGAL OBLIGATIONS
There are personal obligations on every member of management and staff:
• It is an offence to assist anyone you know, or suspect to be, laundering money generated by
any serious crime. Assistance can be provided by, for example, opening an account, making
transfers/ payments or overriding company systems.
• The financing of terrorism is also covered by two separate offences: the collection of funds
and making funds available. These offences include receiving or providing funds that
knowingly or suspecting that they might be used for the purposes of terrorism, and making
funds or financial services available for terrorist activities.
• If you know or suspect that a transaction is related to any serious crime, including terrorist
financing, you must report it to provide a defense against a charge of knowingly assisting a
criminal to launder the proceeds of their crime.
• If you form a suspicion of money laundering or terrorist financing in the course of your
employment or business activity, you must report it, even if you are not handling the
instruction, transaction, or funds in question.
The company it has similar obligations, including:
• Establishing and maintaining internal controls and communication of policies:
• Education and training of relevant employees.
• The verification of new client identification and know your customer procedures:
• Recognition and reporting suspicions of money laundering:
• Retention of records
2.2 OFFENCES AND PENALTIES
Assistance: it is an offence to assist anyone you know or suspect to be laundering money that
has derived from the proceeds of any serious crime. The maximum penalty is imprisonment, a
fine, or both.

Failure to report: it is an offence for any member of management or staff who acquires knowledge
or has a suspicion in the course of their employment that the proceeds of crime are being laundered,
not to report their knowledge or suspicion as soon as possible. Employees who are negligent in this
respect will be liable to prosecution and the penalty can be an imprisonment, a fine, or both as per
the MI rules and regulations.
Tipping off: It is an offence for anyone to prejudice in investigation by informing the subject
of a suspicion or any third –party that a disclosure has been made either internally or externally
or that the authorities are acting or proposing to act or investigate. The penalty can be an
imprisonment, a fine, or both as per the MI rules and regulations.
Systems and controls: it is an offence for any financial services provider or money services
business not to implement effective systems, controls and procedures to guard against money
laundering. The penalty can be an imprisonment, a fine, or both as per the MI rules and
regulations.

2.3 IMPLICATIONS FOR THE INDIVIDUAL & THE COMPANY
You are committing an offence if knowing or suspecting that someone is involved in any serious
crime and you do any of the following:
• Assist them to obtain control or retain their proceeds
• Give them any help in investing or transferring those proceeds • Fail
to report your suspicions
• Advise them that you or another colleague are suspicious of their activities
In practice you are generally not likely to know or may not realize or suspect that there was
anything suspicious about transaction until it is all over and the customer has gone away. If that
happens you must still report your suspicion.
If you are suspicious, the law requires you to report your suspicion to the money laundering
reporting officer (MLRO). The MLRO will receive and assess all the reports and will act as the
local contact with the law enforcement agencies. In reporting your suspicion, you must use the
company provided Suspicious Activity Report (SAR) form.
The company commits an offence if it does not implement systems and controls in line with
the MI legal and regulatory requirements. Additionally, the company
Commits a similar offence within each jurisdiction in which it operates if it does not meet local
legal and regulatory requirements.
3. CUSTOMER DUE DILIGENCE (CDD)
3.1 WHAT IS “KNOW YOUR CUSTOMER”?
Having sufficient information about those with whom the company does business with ensuring
that we understand the rationale behind their transactions and activities is vital for money
laundering prevention and for guarding against terrorist financing. It is important to determine
whether the customer is seeking to establish a “business relationship” with the company, Known
or capable of being ascertained at the outset a “one-off transaction” means any transaction
carried out other than in the course of an established business relationship.

In the case of a company, the principal requirement is to look behind the corporate entity, to identify
those, who have ultimate control over the business and the company’s assets, with particular
attention being paid to any shareholders, or others who exercise a significant influence over the
affairs of the shareholders, or others who exercise a significant influence over the affairs of the
company.

3.2 INFORMATION REQUIREMENTS
In the case of a company, identity comprises:
• Its registered number
• Its registered corporate name and any trading names used.
• Its registered address and any separate principal trading address.
• Its directors
• Its owners and shareholders
• The nature of the company’s business.
The identity of a regulated financial services business does not need to be verified other than by
confirmation of its regulated status.
The following documents should be obtained from non-regulated companies:
• Copy of the latest annual report and accounts
• Copy of the certificate of incorporation or equivalent
• Copy of the company’s memorandum and articles of association
• Copy of the board resolutions identifying the company’s representatives in the
relationship with the company.
If the company is listed on a recognized stock exchange or is a wholly owned subsidiary of a
listed company then no further identification evidence needs to be obtained, other than identity
of the persons within the company authorized to transact business on behalf of the company.
In the case of partnerships and the other unincorporated businesses whose partners/ directors
are not known to the company, the identity of at least two partners or equivalent should be
verified.
Where a formal partnership agreement exists, a mandate from the partnership
authorizing the opening of an account and conferring authority on those who will
operate it should be obtained.
In the case of an individual:
• Before effecting a transaction, staff should confirm the identity of the customer with the help of
a valid photo identity card and/or document that helps in such identification. • The customer
should produce the above documents in original form and staff must ensure its genuineness.
• All documents supplied by our customers should be reviewed very carefully. Special focus
and emphasis should be placed on the photo, - to ensure it matches the likeness of the

customer, - but also the name, signature, expiry date, in all the documents and papers supplied
should be carefully checked.
• Every time a transaction is completed, our staff member should ask for the original identity
documentation of the customer and counter check the same with the information available in the
customer database, any irregularities must be reported and satisfactory answers must be
forthcoming before the transaction can be completed.
• The customer, the transacting staff member and the cashier are required to sign (full
signature) the application to execute any transaction. “No signature, no transaction” shall be
our transaction motto.
• Regular customers are to be registered and identified with a unique customer
reference number (“CRN”).
• All transactions completed with registered customers will be linked in our system by their
CRN. the history of all transaction completed by any customer can be accessed at any time for
scrutiny
In each and every case:
The transaction form shall be signed (full signature) by the customer in the presence of a staff
member.
The customer, whether registered or not, must declare purpose of remittance.
The purpose of remittance must be for domestic use / family maintenance / for trade or
commerce.
3.3 SANCTION LIST
When verifying the identity or opening accounts of clients, the company must have regard to
notices issued in relation to US, UN and EU sanctions, otherwise the company runs the risk of
breaching international sanctions legislation. Likewise, the company must adhere to any specific
prohibition notices or any other advisories relating to the country of operation. The company
currently requires that all customers with a business relationship to be screened, and not appear
on the OFAC, EU, MI sanction lists.
3.4 COUNTRY RISK
The company takes a risk-based approach in evaluating countries which may pose an
increased likelihood of customers whom may commit illegal activities including money
laundering. In this evaluation we look at countries on sanctioned or high-risk lists.
4. COMPLIANCE PROGRAM
The company develops, administers and maintains a risk-based program that ensures and
monitors compliance within the guidelines set by the National Bank of Georgia including record
keeping and reporting requirements of all transactions. Such a program helps to protect the
company against possible criminal and civil penalties and asset forfeitures.
The company’s internal compliance program is written, approved by the board of
directors and noted as such in the board meeting minutes. The program includes: • A

system of internal controls to ensure ongoing compliance. • Independent testing of
compliance.
• Daily coordination and monitoring of compliance by a designated person.
• Training for appropriate personnel.
4.1 INTERNAL CONTROLS
Senior management is responsible for ensuring an effective system of internal controls,
including suspicious activity reporting, and must demonstrate its commitment to compliance
by:
• Establishing a comprehensive program and set of controls, including account opening,
monitoring and currency reporting procedures that are approved by the board of directors and
fully implemented by company staff.
• Instituting a requirement that senior management is kept informed of compliance efforts
audit reports, identified compliance deficiencies and corrective action taken in other words,
internal control systems must enable senior management to ensure ongoing compliance.
• Making compliance to the company’s established procedures a condition of
employment.
4.2 INDEPENDENT TESTING OF COMPLIANCE
The company’s internal or external auditors should be able to:
• Attest to the overall integrity and effectiveness of management systems and controls. • Test
transactions in all areas of the company with emphasis on high risk areas, products and
services to ensure the company is following prescribed regulations. • Assess employee’s
knowledge of regulations and procedures.
• Assess adequacy, accuracy, and completeness of training programs.
• Assess adequacy of the company’s process for identifying suspicious activity. Internal
review or audit findings will be incorporated into a board and senior management
report and reviewed promptly and appropriate follow up should be ensured.
4.3 MONEY LAUNDERING REPORTING OFFICER (MLRO)
The company has designated a company employee as its MLRO, who has day-to-day
responsibility for managing all aspects of the compliance program and to be ensuring
compliance with MI’s AML guidelines.
The MLRO will receive and process all suspicious transaction reports and will also act as a
central point of contact with the law of enforcement agencies in order to handle the reports
suspicions of their staff regarding money laundering.
It is important that the MLRO should keep a written record of every matter reported to him, of
whether or not the suggestion was negated or reported, and his reasons for his decisions.\
4.4 TRAINING
The company will ensure that appropriate company personnel are trained in all aspects of the
regulatory requirements of the National Bank of Georgia AML guidelines and the company’s

internal compliance and anti- money laundering policies and procedures. An effective training
program includes provisions to ensure that:
• All company personnel, including senior management, who have contact with the
customers (whether in person or by phone) who see customer transaction activity, or who
handle cashin any way, receive appropriate training.
• Training is ongoing and incorporates current developments and changes to anti-money laundering
laws, and regulations. New and different money laundering schemes involving customers will be
addressed. It will also include examples of money laundering schemes and cases, tailored to the
company’s activities, and the ways in which such activities can be detected or resolved.
• Training focuses on the consequences of an employee’s failure to comply with
established policy and procedures (e.g., fines or termination).
• Programs will provide personnel with guidance and direction in terms of company
policies and available resources.
4.5 RECORD KEEPING REQUIREMENTS
Retention periods
The company will apply the following retention periods:
• Issue card holder records and documentary evidence of identity – at least 5 years after
issuing the cards.
• Individual transaction / instruction records – at least 3 years. The company will ensure it keeps
a record of all transactions undertaken.
• MLRO records of internal reports received and disclosures – at least 5 years.
It is important that records are capable of retrieval without due delay.
4.6 SUSPICIOUS ACTIVITY REPORTING REQUIREMENTS
The company’s compliance program includes controls and measures to identify and timely
report suspicious transactions. It applies due diligence to be able to make an informed decision
about the suspicious nature of a particular transaction and whether to file a suspicious activity
report (SAR).
The following is a summary of the requirements on the company and its employees: • It is a
legal duty for every member of management and staff to report any knowledge or suspicions of
money laundering to the MLRO using the reporting procedures set out below.
• The MLRO will investigate the report and will decide on the basis of all available
information and additional enquiries whether or not the transactions/ instruction remain
suspicious.
• The MLRO must be provided on request; with all information relating to the customer. This
will enable him to assess a report and to determine whether there is any information in the
company’s possession that would be removes the suspicion.
All internal enquiries made in relation to the report, and the reason behind whether or not to
submit the report to the authorities should be documented.
Ongoing communication between the MLRO and the reporting person is important. The
company will consider advising the reporting person particularly if the report is believed to be

invalid. At the end of an investigation, the company will consider advising all members of staff
concerned of the outcome.
If the MLRO considers the suspicion to be justified, he will prepare a report to
authorities.
4.7 SUSPICIOUS CONDUCT AND TRANSACTIONS
The following lists provide examples of potentially suspicious activities that should raise red
flags for further investigation to determine whether the transactions or activities reflect illicit
activities rather than legitimate business activities and whether a SAR should be filled.
4.7.1 ACTIVITY INCONSISTENT WITH THE CUSTOMER’S
PROFILE • Unusually high levels of transactions for a single customer.
• The customer tries repeatedly to exceed the monthly limit of transactions.
4.7.2 AVOIDING REPORTING OR RECORD KEEPING
REQUIREMENT • A customer asks to be exempted.
• A customer is reluctant to provide the information needed to file the mandatory report.
4.7.3 INSUFFICIENT OR SUSPICIOUS DATA BY CUSTOMER
• The reluct ance of a customer to provide complete personal information.
• A customer desires to open an account without providing references, a local address, or
identification (passport, identification card, driver’s license, etc.); or refuses to provide any other
information required to open an account.
• Unusual or suspicious identification documents that the company cannot readily verify.
• A customer who deliberately complicates a series of transactions or instructions.
• A customer who frequently fails to provide the correct identification evidence.
4.7.4 COMPANY EMPLOYEE ACTIVITIES
• Lavish lifestyle cannot be supported by an employee’s salary.
• Absence of conformity with recognized systems and controls.
• Reluctance to make a vacation.
4.7.5 STRUCTURING
A person structures a transaction if that person, acting alone, in conjunction with or on behalf of
others, conducts or attempts to conduct one or more transactions at our products money load
sites, on one or more days, in any manner, for the purpose of evading the MI filing requirements.
“in any manner,” includes, but is not limited to breaking down a single currency sum exceeding
USD 12,000 into smaller amounts, that may be conducted as a series of transactions at or less
than USD 12,000. The transaction (s) need not exceed the USD 12,000 filing thresholds at any
one retailer on any single day in order to constitute structuring.

4.7.6 OPENING AND MAINTAINING ACCOUNTS AND
CUSTOMER RELATIONSHIPS
When a customer establishes an ongoing business relationship, the company will obtain the
identity of the customer and will seek to detect suspicious activity promptly. The company will
report transactions that have no apparent lawful purpose nor are the sort in which a particular
customer normally would be expected to engage. In order to determine what constitutes a normal
transaction (or set of transactions) for a customer, the company has adequate internal controls
and reporting systems.
Included in these control systems is prudent account opening procedures and ongoing
monitoring systems for all transactions.
The objective of gathering customer information is not to compromise established
relationships between the company and its customers. Rather, policies, procedures, and
practices that require management to know what to expect of its customers increases the
likelihood that the company will be in compliance with the MI AML guidelines and adhere
to safe and sound company practices.
4.7.7 INSIDER COMPLICITY
Complicity is defined as “the state of being an accomplice, partnership or involvement in wrong
doing”. When an insider is involved in wrong doing, the detection of the suspicious or unusual
activity is difficult. Tests for insider complicity are incorporated into a company’s internal
control systems. The cornerstone of such a process is a stringent employee screening process
that alerts management to any potential issues prior to hiring. In addition to an effective
employment screening process, management will ensure that internal controls address insider
complicity on an ongoing
basis. Employees assigned to higher risk areas of the company are subject to
heightened scrutiny.
Tests for insider complicity should also be part of a company’s audit program.
4.7.8 DEALING WITH A SUSPICIOUS TRANSACTION
An employee faced with a transaction or situation that they feel is suspicious must:
• Take note of all information available and copies should be made of any documents. • If
contacted by the customer concerning any delay in processing a transaction remains evasive
about the internal decision –making procedures.
• Expect where necessary to protect the interests of the company, do not contact the
customers.
The employee must then complete an internal report form without delay. (SAR)
5. PROCESSES
The objectives of the processes are to ensure compliance with MI AML guidelines and
effectively capture risk. In order to accomplish this, the company takes the following
measures:

5.1 COMMUNICATION OF REQUIREMENTS AND CHANGES
The company will continue to provide communication of any changes in the requirements
relating to anti money laundering in a timely manner as it is received from the MI, or other
regulatory entity,
its solicitors and auditors. This information will be managed by the company MLRO.
5.2 UPDATE COMPANY POLICIES AND PROCEDURES
The company will update company policies and procedures to ensure compliance with current
laws and regulations and have them approved by senior management and where required by its
board of directors.
5.3 ADAPT THE PROCEDURES USED
The company is in a constant refinement and improvement process under which it will
evaluate it processes against regulation. The company will adapt the procedures used to ensure
compliance when operational changes occur.
5.4 OTHER SUSPICIOUS ACTIVITY
When the company notices through its monitoring process any unusual of suspicious activity,
it will review the customer’s activities with the MLRO. If no satisfactory results are obtained,
such activity will deemed to be suspicious and SAR will be filed.
5.5 STORAGE OF DOCUMENTATION
All documentation concerning recorded transactions and accounts that have been or are
being monitored are stored on secure servers.
We are committed to respect and protect the privacy of our customers. The personal
information about our customers provided on transaction forms and applications forms are for
facilitating customer’s transactions. Any such information collected from the customer shall be
kept confidential. It shall be passed on to a statutory body only in accordance with existing
laws.
5.6 REGULAR MEETINGS
The MLRO, CFO and accounts department head should meet when required and at least once a
quarter for the specific purpose of reviewing procedures in place accounts monitored and
suspicious activity reported in order to ensure internal controls are adequate for compliance
with MI AML guidelines and effectively minimize risk to the company.
5.7 DAILY PROCEDURES
The company’s daily procedures are designed to prevent errors and violations, identify
suspicious activity, ensure data integrity, and maintain record keeping requirement, the
procedures include:
• Review of rejected account openings
• Review of suspicious activity reports

6. PERSONNEL
Management will use every effort to ensure that employees are appropriately designed and that
personnel possess sufficient knowledge and technical skills to manage and perform duties related
to the company’s AML policy as well as effectively managing risk. This will be accomplished
through hiring appropriately experiences reasons and through training.
6.1 KNOWLEDGE AND SKILL
The company strives to employ people who have the knowledge and technical skills to duly
develop and execute procedures with respect to MI AML guidelines. This includes
Management and personnel (including, but not limited to, those who working in
compliance, audit, accounting, record keeping and wire transfers). • Employee roles
and responsibilities.
• Training and experience
• Specific services offered by the company
• Violations cited
• Concerns noted during audits or examinations
6.2 TRAINING PROGRAMS
The company will organize regularly training programs including materials, agendas, rosters,
frequency, evaluation forms, etc. In order to ensure that all employees with customer contact
or customer transaction –review responsibility receive training the training programs will be
tailored to meet the needs of various areas of the company. Generally, they will include a
review of:
• The company’s internal compliance and procedures and resources available to assist
employees.
• The crime of money laundering
• Examples of money laundering cases and methods and how such activities can be
identified.
• The company’s suspicious activity monitoring and reporting procedures.
• The types of businesses and geographies that can be more susceptible to abuse by money
launderers and other criminals.
• Compliance responsibilities of employees.
• Civil and criminal penalties for violations of the MI AML guidelines.
• Laws and regulations and any other consequences of noncompliance for employees.
• Record retention requirements.
The company will make sure that the person(s) providing the employee training has adequate
knowledge and sufficient training related to AML procedures. The company will provide ongoing continuing education is for all personnel conducting training.
6.3 EMPLOYMENT SCREENING

Management’s employment screening process is designed to be reasonable and to identify
safeguards (e.g. background checks and references) implemented to protect the company from
hiring individual s with suspicious backgrounds.
7. CONTROLS
The company’s objective is to have effective control systems in place to detect and correct
violations of the AML procedures, as well as managing risk effectively.
7.1 REVIEW
Management will review the following document and discuss them with its solicitors and
auditors in order to determine whether corrective action and follow up are appropriate and
timely.
• Audit / compliance review reports and management responses
• Management reports, especially those provided to senior management and the board.

